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1. PURPOSE

1.1 The purpose of this SOP is to 

2. GENERAL INFORMATION…

2.1 Scope

2.1.1 This SOP covers only the 

2.1.2 Safety - 

All normal safety precautions are to be observed. Be specific. This would be too general.
2.2 Responsibility

2.2.1 This changeover will normally be performed by 

3. MATERIALS

3.1 Materials required are 

4. Tools

5. DEFINITIONS

5.1 See (add) picture for machine terminology. 
6. PROCEDURE (Describe the steps in detail)
7. DOCUMENTATION

8. ATTACHMENTS

9. References

10. Checklist

This checklist provides an overview of major steps that the SOP explains. in the Checklist item and page numbers refer to the main body of the sop.  (list the steps)
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